	CONFIDENTIAL

Application for Employment                                      


	Post for which you are applying:
Branch/Department:
	Ref: …………………………………………………

	
	Closing Date: …………………………………………………


Personal Details (Block capitals or typescript)

	Surname:

Mr/Mrs/Miss/Ms: (Prefere not to state)
	First Names:


	Maiden and Other names:

Address:

Postcode:
	Telephone number (including STD code)

Home:

Business:

Email address:

	Nationality:

National Insurance Number:
	Do you hold a full licence to drive
a car                                                           YES/NO

Licence Class:

Driving Licence No:

Expiry Date:

Details of Endorsements:

	Do you require a Work Permit to be employed in the United Kingdom?
YES/NO
	Are you eligible to work in the UK/EEA?          YES/NO


Disability 
The Equality Act 2010 defines a person as having a disability if they have a physical or mental impairment, which has a substantial and long-term effects on their ability to carry out normal day-to-day activities. If ECCC know you have a disability we will, if required, make reasonable adjustments to the interview and selection process as well as access to premises and if appointed, working arrangements and/or the working environment. 

	Do you have a disability you wish us to know about at this stafe?

Do you require any special arrangements for interview?

	YES/No


References (for external candidates only)
	Give names, addresses and telephone numbers of two referees.  The first should be your present or most recent employer (or head teacher/university or college lecturer if a school leaver in first employment).  The second should be a previous employer. (We need to verify 3 years employment)

	1.

Tel:
	2.

Tel:

	May we approach them prior to interview?         1.  YES/NO                        2.   YES/NO
(Referees will only be contacted if you have been requested to attend for an interview)


Career History (in chronological order)  
	Name and address of recent and previous employers
	From                  To
	Appointments held, brief descriptions and current salary
	Reason for Leaving and final salary & benefits

	
	
	
	


The Company will only contact your current employer after an offer of employment has been arranged.
Education and Training

	Secondary School/ College/ University attended
	Full or Part-time
	From                To
	Course(s) taken or currently studying
	Examination results (incl. grades)

	
	
	
	
	


	TRAINING AND BUSINESS Other relevant training courses attended:



	Professional Qualifications:                                          Professional Company:

Details of UK registration:                                           Name and Membership No:

	Do you speak a foreign language?  If yes, please indicate:




Employment Checks for the Safeguarding of Children (under 18 years of age) and Adults at Risk
Essex Cricket Club are committed to Safeguarding and promoting the welfare of children and adults at risk and expect all staff to share this commitment. As part of our commitment, we need to ensure that all potential employees satisfy our employment checks. Please note that where appropriate, shortlisted and/or potentially suitable applicants will be required to undertake further checks, including references, and will be required to provide a disclosure from the DBS.
	Do you hold a current cricket specific enhanced DBS certificate?                                                                                         
Are you currently part of the cricket DBS update service?                  
If yes, please provide the information below. If No, please proceeed to the next section.                                                  

DBS registration Number:

Annual Registration Renewal Date:

Level of check obtained at point of registration

Which workforce was your check requested for at point of registration? 
Declaration: By signing this application form and providing the information above I understand that I am authorising ECCC to consult the DBS update service in the context of its recruitment and safeguarding procedures and agree to provide the relevant disclosure certificate to facilitate this process.
	YES/NO

YES/NO

Standard/ enhanced
Children/ Adult/

Both/

Other


Rehabilitation of Offenders Act 1974

Many posts within ECCC are exempt from the above act, as the nature of the jobs fall within the type of work excluded from the Act by the 1975 and 2001 Exceptions Amendments. This means you must declare on this form all offences, convictions, cautions, bindovers or any court cases you may have pending. Convictions will not necessarilty be a bar to employment with ECCC. 

If this post involves working with or has access to children and/or adults at risk, we will require an enhanced check from the Disclosure and Barring Service (DBS) for the successful candidate. If the post applied for does not require working with or having access to children and/or adults at risk, we will not take this section into consideration unless it is necessary.
	Have you ever been cautioned or convicted of a criminal offence?

Have you ever been disqualified from working with children and/or adults at risk?

Do you have any unspent criminal convistions or cautions? 

If you fail to disclose any criminal convictions, including those spent, it could result in withdrawal of the job offer, dismissal or disciplinary action by ECCC. If you do not have any, please write none. 
	YES/NO

YES/NO

YES/NO


	Details of offence(s)
	Place and date of Judgement(s)
	Sentence(s)

	
	
	


Possession of a conviction or caution will not necessarily mean that you will not be appointed, each case is considered on its merits. All information given will be treated in the stricted confidence and will be used for this job application only. 
About you and how you meet the Person spec

	Please use this space, and/or a separate sheet to provide additional relevant information around how you believe you fit the person specifications required for the role.



	To help us in our selection process, please give us an indication of your salary requirements:




Miscellaneous

ECCC do not exclude people who are related to, or have a close personal relationship with our board members or employees. We will however make sure that they do not take part in the selection for this post.

	Are you related to, or have a close personal relationship with any ECCC staff or board member?      YES/NO                                        If YES give details:

Have you worked for the company before, if so give dates and position:

How do you spend your leisure time?

Please give details of any public duties you undertake (e.g. JP, Councillor, Special PC):

How many days have you been absent from work due to sickness in the last 2 years? 
How many occasions has this been over?

Have you any holidays booked? If so give dates.

Explain why you are interested in this position and give any additional information in support of your application including relevant skills and personal qualities.  (Continue on a separate sheet if necessary)
If offered this position will you continue to work in any other capacity?                                       YES/NO

How much notice are you required to give to your current employer?

How did you learn about this vacancy?




Data Protection Act and General Data Protection Reglations
The personal data you provide in this job application will be used for recruitment purposes. If your application is successful the personal data will be stored on your employee file and used for payroll and personnel administration. It will only be shared with ECCC officers and/or contractors with a legitimate need to view it, and with government departments and agencies where there is a legal obligation to do so. Personal data held about unsuccessful candidates will only be retained for six months. Full details of how ECCC process your personal data for job applications, including your rights under the General Data Protections Regulations is outlined in the Job Application Privacy Notice. 
	Declaration:
I understand that providing misleading or false information/qualifications will disqualify me from appointment or if appointed, may lead to disciplinary action and dismissal.

I authorise ECCC to check the information supplied and hold all such information in both paper and electronic formats. If you are successful in your application you will be asked to sign this declaration. 
Signature of applicant: …………………………………………………………..  Date: ……………………………………




This form should be returned to:    
For Company use

Date received

Invite to interview            Yes / No                                    Reject letter date

Interview date

Offer letter date                                                                Reject letter date

1

